Svllabus and Scheme of Examination for the Post of
Junior Attendant (Multi Skilled)

Reference: Advertisement No. IIT Mandi/Recruit./NTS/2025/03 dated 14.08.2025
Date of Selection Process: 21.11.2025

There will be two-stage examination.

Stage I: Written Examination (Objective type- 50 MCQ, 1 mark each) — 01 hours
Stage I1: Skill/Trade Test

Svllabus for Stage- I (Written Examination)

General English: Comprehension, Grammar, Sentence Correction, One Words, Antonyms,
Synonyms, Idioms & Phrases, Clauses, Articles, Prepositions etc.

Computer Knowledge: Office suite, Computer organization, Computer hardware and
software, Internet, Email, Operating systems etc.

Mathematical and Numerical Ability: Arithmetic, Numerical computation, Numerical
reasoning, Data analysis and data interpretation, etc.

Reasoning Ability: Number Series, Letter Series, Coding and Decoding, Direction sense,
Blood relations, Mathematical reasoning, Statements and conclusions, Logical reasoning, etc.

General Awareness and Current Affairs: Current Affairs, Government schemes, Economics,
Geography, Indian History, Indian Polity, Indian Constitution, Knowledge of IIT system and
its Act, Statutes, etc.

Svllabus for Stage- I1 (Skill/Trade Test)

1. Photocopy

2. Computer Basic-On/Off, Connections etc.

3. Diary Entry, Diary Delivery

4. Preparation and Serving Tea / snacks and cleaning of utensils

5. Housekeeping, Dusting and Cleaning

6. Paper filing, File maintenance, File page numbering, File numbering
7. Attending to the visitors

8. Any other work related to the post



Important Instructions for candidates:

General information about the exam:

The MCQs have negative marking for wrong answers.

The unanswered questions will not be considered for evaluation. (i.e., no marks will be
awarded for any question not attempted).

Only one best-suited answer has to be given for any MCQ. More than one answer will
be treated as wrong answer.

Use of only blue or black ballpoint pen is permitted to answer the questions and fill the
form in the exam hall. Use of ink pen/gel pen/pencil/whitener is not permitted.

Use of calculator, cell phones, log book, periodic table, and any type of electronic
device etc., are strictly prohibited.

Involvement in any malpractices will lead to disqualification

Any additional instructions given during the selection process must be
adhered/complied.

Final Selection:

Based on the performance of Stage-I, the Stage-I1 examination may be conducted for
candidates, as decided by the selection committee.

Final selection will be made on the scores obtained in the Stage-1, as the Stage —II is of
qualifying nature. But if a candidate fails to qualify in Stage-I1, her/his candidature will
not be considered further.

Please note that for consideration in the merit list, a candidate has to secure minimum
marks fixed by the selection committee in both exams at Stage-I and Stage-II — failing
which institute will not make an offer of appointment even if vacancies go unfilled.




